           Guidelines for Board Member Presentation of Portfolio 

Please complete and practice your presentation to ensure a professional presentation of 10 minutes or less
1. Professional Practice

a. Biography of applicant (include unit worked, years of experience, interesting facts such as certifications, overview of projects worked on during the year)/ Nursing Practice:
b. Professional resume:  Y / N
c. Copy of BSN/MSN diploma or copy of transcript if enrolled, showing active registration:  Y / N
d. Documentation of certification in specialty area (level IV):  Y / N
e. Two letters of recommendation: nursing peer & nurse manager/director:
f. Clinical narrative clearly identifies philosophy and values, illustrating by current example(s) how the applicant practices at the Level he/she is applying for advancement. 
2. Leadership:

a. Unit/Institutional project:
· Narrative explains how project is value added to unit/department/institution:
· Evidence/literature used to provide rationale for doing project:
· Documentation of work shows project progression, outcomes, if forms used they must reflect work:
· Results are clearly stated:
b. Policy and Procedure section: 

· Drafts (changes made to process):
· Documentation of proper approval:
· Final copy (using hospital template):
· References included:
3. Professional Profile:

a. Teaching activities:

· Narrative explains why teaching activity was needed:
· Materials provided to support applicant’s teaching activities: including CE application, evaluation summary and attendance record. If using poster for evidence, documentation of evidence, evaluation and post test. 
4. Practice Outcomes:

a. Performance improvement (Focus-PDCA)/research/journal club/practice outcomes documentation provided to support work completed.

· Timeline outlining progression of project:

· Collection/Audit toll(s) used showing raw data on tools used:
· Outcomes identified with date and result.

· Outcomes displayed in graph form, if appropriate to project.

· Evidence of any type outcomes teaching with attendance record.

· Documentation of Literature review conducted, sources used.

· Information may be presented using abstract format:

· Results may be analyzed with plan for future improvement.

5. Issues with the portfolio:

Recommend to credential?

Second review to be done by: 


